
 
 
 

 
 

The Rural Municipality of Oakview 
is accepting Requests for Proposals for building two Municipal Public 

Works Buildings.  
 
 
 

Requests for Proposals clearly marked with  
“MUNICIPAL SHOP” 

will be received until Monday, June 13th, 2022 at 4:30pm. 
 
 
 

 
 
 
 
 

 

 
           



 

 

1. Purpose 
 The purpose of this Request for Proposals (“RFP”) is to solicit Proposals from qualified Bidders to 
act as the builder to provide the full scope of construction services associated with the 
construction of Municipal Public Works Buildings as further described in this RFP, and for the 
Owner to enter into a Contract with the Bidder whose Proposal is judged to best serve the 
interests of the Municipality when evaluated in accordance with the stated evaluation criteria.  
 

2. Work Site Location and Information   
The work site locations are neighboring the existing public works yards situated at 32 South 
Railway, Oak River and 385 Seventh Avenue, Rapid City. Worksite viewing is highly 
recommended. Bidders can arrange site viewing by contacting: 

  Brad Kingdon, Manager of Public Works @ 204-868-5075 

 

3. Project Schedule  
 

Task Description Date 

1 Issue RFP for Design-Build Project May 30th, 2022 

2 Work Site Viewing May 30th – June 8th, 2022 

3 Inquiry Deadline June 8th, 2022 

4 Submission Deadline June 13th, 2022 4:30 pm 

5 Rank and selection of highest-ranking Bidder June 14th-17th, 2022 

9 Construction Period TBD by Bidder 

10 Completion of Project September 30, 2023 

 

4. Inquiries 
For additional information, contact: Brad Kingdon 

Manager of Public Works 
Phone: 204-868-5075 
Email: publicworks@rmofoakview.ca 

4.1 Submission Conditions 
Proposals must be mailed, faxed, or emailed to one of the following addresses clearly marked with 
“Municipal Shop” 

Attn:    Marci Quane, CAO 
 Mail:    PO Box 179 
            Oak River, MB,  
             R0K 1T0 
Email: cao@rmofoakview.ca 
Fax:   204-566-2126  

 
4.2 Submission Deadline 
Tenders must be received by the Municipality on or before: Monday, JUNE 13th, 2022 at 4:30 p.m. 
All submissions must be received no later than the time stipulated in the RFP. Proposals received after 
the date and time specified will not be considered. 
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4.3 Information to be Included with Tender 
 

The Contractor shall submit with the tender, the following information listed in order for the proposal 
to be deemed eligible for this offering. 

 

Required Information 

1 Completed Bid Form 

2 Drafted Invoice Schedule stating phases of the project completion, projected cost payouts, 
and anticipated dates for each stage     

2 RFP pages with Contractor’s initial 

3 Construction Schedule 

4 Minimum of three references 

5 Proof of public liability and property damage insurance for up to $5,000,000 

6 Workers Compensation Board number and proof of registration, clearance letter 

7 GST and Manitoba PST number 
 
Submissions that are incomplete, conditional, illegible or obscure or have reservations, erasures, 
alterations, additions not called for, or irregularities of any kind may be rejected. Erasures, overwriting 
or strikeouts are to be initialed by the person signing for the Bidder. 

 

4.4 Price Submission 
 

The Contractor will be responsible for obtaining all Subtrade prices and shall submit a lump sum 
project cost including the applicable taxes and fees as specified in the Bid Form. Rates quoted by the 
Contractor shall be an all-inclusive fee and shall include all labour and material costs, all insurance 
costs, including any and all other overhead, including any fees or other charges required by law. 
 
The Contractor must indicate a breakdown of the lump sum price and how much will be 
allocated to each phase of the project. This information should be submitted on a draft invoice 
stating the anticipated date of completion for each phase as well as the anticipated invoice amount.   

 
4.5 Construction Schedule Submission 

 

Bidders must include a project work plan outlining major tasks to be done in various stages of the 
Scope of Work outlined in the Project Overview through to the completion of the project. 

 
Bidders must provide a construction schedule showing detailed information, separately, for both 
buildings including: 

 
 Plan outlining the order of construction of both buildings 

 Project start date; 

 Schedule of all major work packages; and 

 Project end date/completion. 
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4.6 Bidder Qualification and Experience 
 

The Proposal should identify and include information about the Bidder’s experience (and any 
proposed subcontractor’s experience) in providing construction services comparable to those 
requested in this RFP, or other experience and expertise that demonstrate their ability to perform the 
Work as described in this RFP. The Bidders must submit a minimum of three (3) project references. 
Acceptable project references must be detailed and demonstrate the following: 

 
 A minimum of one project reference is completed in a comparable area; and 

 Completion of a single project or multiple projects that are of a similar Scope of Work. 

 
The Proposal should also identify and include information about the experience of the key personnel 
and other Project team members that the Bidder intends to dedicate to the Project and each person’s 
role. This information may include information about the experience of key personnel or project team 
member that pre-dates the individual’s relationship with the Bidder.  
 
4.7      Work Plan and Schedule  

 

The Proposal is to include a project work plan and schedule which outlines the Bidder’s plan for 
proceeding with the Project within the time periods and project schedule.  
The project work plan and schedule should include sufficient details to ensure that the merits of the 
work plan and schedule and the likelihood of success can be evaluated. The Bidder should include 
information on specific activities, tasks and timeframes for each activity and phase of the Project.  
 
4.8 Alteration to Bid Submission 

 

An RFP price may be altered by submitting another Bid Form at any time, up to the specified time and 
date for the closing. The last Bid Form received shall supersede and invalidate all previously 
submitted by the Contractor. 

 
4.9 Withdrawal of Bid Submission 

 

Bids may be withdrawn without penalty at any time prior to deadline of submission. The request shall 
be made in writing on the Contractor’s letterhead and signed by a senior official of the Company, and 
include the direct contact information.  

 
Bidders who withdraw their bids after the deadline of submission shall be liable to the Municipality for 
breach of contract. 

 
5.0  Rights and Reservations 
 

The RM of Oakview: 
(i) Reserves the right to reject any or all bids; 
(ii) May not accept the lowest price or any bid and may, at its sole discretion, accept any 
bid that is deemed to be most beneficial to the RM of Oakview; 
(iii) Reserves the right to waive informalities, irregularities, technicalities and minor 
non-compliances; 
(iv) May cancel this tender at any time prior to or after closing; 
(v) Reserves the right to accept a bid in total or in part or to accept some or all options 
listed; 
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(vi) Reserves the right, in the event that only one bid is received, to terminate this tender 
process; 
(vii) May reject any bid that is unsigned, improperly signed, not sealed, conditional, illegible, contains 
arithmetical errors, erasures or irregularities of any kind; 
(viii) Reserves the right to change the Scope of Work and retender the Project or negotiate the Scope 
of Work, or a portion thereof, if the RM of Oakview does not receive a substantially compliant bid 
within the RM of Oakview's budget; 
(ix) Reserves the right to reject any bids submitted by a bidder who has previously defaulted on a 
tender or otherwise failed to complete a contract with the RM of Oakview; 
(x) Reserves the right to consider its legal position and risk associated with entering into 
a contract with a party that the RM of Oakview is in litigation with or has a history of unsatisfactory 
performance; and 
(xi) In the event of a discrepancy between a unit price and an extension of price, the unit 
price will govern. 
 
5.1  MANDATORY CRITERIA  
 

Received by Closing Date  

Part 1 – Signed RFP pages Received  

Part 2 – Schedule of Prices and Delivery Schedule Received  

Part 3 – Proof of Workers Compensation Number Received  

Part 4 – Construction Schedule  

Part 5 – Three References  

Part 6 – GST & Manitoba PST number provided  

Part 7 – Proof of public liability and property damage insurance for up to $5,000,000 provided  

Part 8 – Completed Bid Form  
 
5.2  Notice of Award 
 

The RM of Oakview will provide notice of award in writing to the successful bidder. 
 
5.3  Revisions, Withdrawal and Irrevocability 
 

Amendments to tenders may be submitted in writing at any time before Closing. 
No amendments or revisions received after Closing will be considered. Any amendment must be 
signed by an authorized signatory of the bidder and submitted in accordance with the requirements for 
the Submission of Tenders, as set out above. All tenders will remain open for Municipal acceptance 
for thirty (30) days after Closing. 
 
5.4 Costs of Preparation and Limitation of Liability 
 

All costs incurred by the bidder in the preparation and submission of their tender will be at their own 
expense. The RM of Oakview will not be liable to any bidder for any claims, whether for costs, 
expenses, losses or damages, or for loss of anticipated profits, incurred by the bidder in preparing and 
submitting their tender or participating in this tender process. 
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5.5 Default of Bidder 
 

If the successful bidder: 
(i) Fails or refuses to enter into the Contract, then such failure or refusal will be deemed to be 

a refusal by the successful bidder to enter into the Contract and the RM of Oakview may, 
on written notice to the successful bidder, award the Contract to another party. 

 
5.6 Prices 
 
The bid price will represent the entire cost including applicable taxes to the RM of Oakview.  
Notwithstanding the generality of the foregoing, bidders shall include in the bid price sufficient 
amounts to cover: 
(i) The costs of all labour, equipment, mileage/travel and material included in or required for building of 
municipal public works buildings, including all items which, while not specifically listed in the Schedule 
of Prices, are included in the Work; 
(ii) All overhead costs, including head office and on-site overhead costs, and all amounts for the profit 
of the supplier. The bid price shall cover all taxes and assessments of any kind payable with respect to 
completion of the buildings.  
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 General Provisions 
 

 Locates 
 

Locates to be completed by the Contractor and evidence provided to the Municipality prior to start of 
construction (All Utility and Fiber Optic Companies). The Municipality will provide locates of the 
Municipal waterlines. 

 

 Contractor‘s Schedule of Work 
 

The Contractor shall provide a weekly e-mail status report to the Municipality containing: 
 

 The anticipated schedule of activities for the upcoming workweek

 A brief summary of the work completed in the previous week

 Any problems encountered the previous week

 Any other issues related to the work progress
 
E-mail contact will be the Public Works Manager (publicworks@rmofoakview.ca)  

 Safety Requirements 
 

The Contractor shall comply with all provisions of the Worker’s Compensation Act, with respect to all 
persons employed by the company and shall provide proof of coverage prior to commencement of 
the work. The Contractor shall be registered with the Workers Compensation Board of Manitoba and 
shall maintain in good standing workers compensation coverage throughout the term of this 
agreement. 

 
The successful Bidder shall assume the responsibilities of the Prime Contractor for the Work as 
provided in Section 7 of The Workplace Safety and Health Act and shall sign a document with the 
RM of Oakview identifying the successful Bidder as the prime contractor. 

The Contractor will be responsible to set-up appropriate safety signage and traffic management 
equipment at the construction site. It is the responsibility of the Contractor to secure the worksite 
throughout the duration of the project. 

 
Subsequent to the tender, the Contractor (and their employees) hired by the Municipality are 
responsible to familiarize themselves with and abide by any and all requirements, with regard to safety 
equipment and all other standards pertinent to the supply and safe operation of equipment quoted, as 
required by any and all applicable legislation in force at the time of this bid is accepted, or which may 
subsequently by enacted. Without limiting the foregoing, all operators shall have and use appropriate 
Personal Protective Equipment. 

 

The Municipality may require a written “Safe Work Procedure” observed at the construction site under 

this Request for Proposal. 
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 Insurance 
 

The successful bidder must possess and maintain a comprehensive insurance policy that includes 
both public liability and property damage insurance and have a minimum of $5,000,000 coverage per 
incident. The Contractor must name the Municipality as an insured entity under the insurance policy. 

 
The Contractor must provide the Municipality with a certified copy of the insurance policy, each year 
of this contract, and prior to the commencement of the contract. Vehicular insurance in accordance 
with the industry standard must be current and Contractor will provide evidence of such coverage as 
requested by the Municipality. All deductibles are to be borne by the Contractor and not by the 
Municipality. 

 

 Damage and Errors Claim 
 

The Contractor is responsible for all damages caused by their workers and equipment during the 
project phase and any damage shall be reported to the Public Works Manager or to the designate 
overseeing the project immediately upon notification of damage or an error. 

 
The Contractor shall be responsible for all errors caused by their workers and equipment, and any 
cost incurred by the Contractor either by way of causing the error or rectifying the error shall be the 
responsibility of the Contractor. All errors shall be followed up in writing by the Contractor stating the 
cause, who was it reported to and how the error was rectified. 

 

 Payment Stages & Holdback Amount 
 

The Contractor shall submit invoices to the Municipality at the negotiated stages of completion. If the 
Services that are the subject of the invoice have been completed to the satisfaction of the 
Municipality, the Municipality shall approve same for payment, whereupon the Municipality shall pay 
to the Contractor those fees set forth in the invoice as soon as possible after approval. 
 

A holdback amount of 7.5% of the total project cost will be withheld and retained for at least 30 days 
after an occupancy permit is provided and: 
 

 A certificate of substantial performance is given under pursuant to Section 46 of The Builders’ 
Liens Act of Manitoba; or

 
 The work to be done under the contract has been completed, the services to be provided under 

the contract have been completely provided and the materials to be supplied under the contract 
have been completely supplied; or

 
 The work to be done under the contract, the services to be provided under the contract

and the supplying of materials to be supplied under the contract have been abandoned;
whichever first occurs, so that the total holdback shall be equal to 7.5% of the contract price for the 
whole contract. 
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Prior to release of the holdback amount, the Contractor will be requested to fill out a Claim for 
Substantial Performance Payment and Statutory Declaration. 

 
Should the Contractor fail to fulfill the terms of this contract by September 30th, 2023, Council of the 
Municipality shall be entitled to revoke this contract and proceed to complete the works herein. 
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Project Overview 
Intent 
This request for tender involves the construction of two new commercial post-frame Maintenance 
Shops that will be located in the communities of Oak River and Rapid City, with the following scope: 

 Dimensions of the shops will be 100’ length x 60’ width x 20’ high

 See attached drawings of the required building design

 Municipality will provide and pay for development / building permits

 Municipality will provide water and sewer connection to the property
 

Site Work 
 Prepare site to finished construction grade excavation and backfill of foundation for slab on 

grade construction using native fill. Contractor responsible to establish finished grade a minimum 
of 3 feet outwards from the edge of concrete. 

 Actual building location and elevation to be determined by the Municipality prior to construction. 
 Excavation depths exceeding 2 feet will be considered extra work and shall be paid on a time and 

materials basis should the Municipality determine that more than 2 feet of excavation depth is 
required. 

 Compacted granular fill in excess of 8 inches will be considered extra work and shall be paid on a 
time and materials basis should the Municipality determine that more than 8 inches of compacted 
granular fill is required underneath the concrete slab. 

 Excavate and backfill all services 

 Excavate and backfill for sub slab plumbing services 

 Excavate and backfill for electrical servicing 

 Required grade for proper building drainage 

 All site work must meet compaction code 
 

Concrete and Flooring 
 Interior as per drawings

1. Concrete flooring with in-floor radiant heating 
2. Slab sensors for the floor heat 

 Exterior apron as per drawings

Doors and Windows 
 Overhead roll-up doors as per drawings

 Three (3)18’ x 18’ high overhead doors with windows, electrical jackshaft door openers, and 
remote 

 One (1) 16’ x 12’ high overhead doors with windows, electrical jackshaft door openers, and 
remote 

 Window inserts per overhead doors 

 Entry doors as per drawings

1. Four (4) man doors, 36” x 82” size 

2. Commercial grade steel construction primed and painted 

 Three (3) interior, stained man doors, primed and two (2) topcoats 
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Mechanical 
 Radiant boiler electrical floor heating system with slab sensors (primary heating)
 Two (2) electric overhead forced air heaters (secondary recovery system)

 Air ventilation system with interconnected mechanical inlet as required by Code

 Water lines to be positioned at either ends of the building, lines to be run under concrete

 Air lines: Five (5) air compressor hook-ups throughout the shop. Piping to be ¾ inch in size with in-
line spin-on air filter at the compressor.

 

 Electrical 
 400 A service is required

 Underground electrical service from property line to building

 Electrical outlets, placements as per sketch

1. 18 interior outlets in accordance with Code 

2. 2 welding plugs – 1 rear left corner, 1 next to workbench 
3. 13 (20 amp) exterior outlets with GFI – 5 on left, 4 on right, 1 on back side (close to rear 

door), 3 on front 
4. Air compressor switch 

 Overhead lighting: (21) LED high bay lights in main shop area, lights are to be a 
minimum of 18,400 LUMs

 Six (6) overhead LED strip lights 96” in length, under mezzanine

 Eight (8) outside lights over doorways with dusk to dawn switches

 Three (3) commercial ceiling fans
 

 Plumbing 
 Code compliant accessible washroom as per drawings, which includes:

1. (1) toilet 
2. (1) sink 
3. (1) in floor plumbing (for future shower) 
4. (1) mirror 
5. (1) hand towel dispenser 
6. (1) bathroom fan 
7. (1) floor drain 

 One (1) floor drain in mechanical room

 Carpentry / Metals 
 Mezzanine floor as per drawings

1. One (1) set of stairs: 48” stairway with aluminum railing top of stairs 
2. Forklift accessible gate fence on mezzanine (8’ wide), WSH compliant 

 Eavestroughs, snow traps and down spouts as per drawings
 

 Finishes 
 All walls finished including trim

 Mezzanine and bathroom: white tin finish

 White tin interior for improved lighting

 Colored outside walls (Color to be finalized between contractor and municipality)

 Mechanical/storage room – plywood and painted

 Installation of eaves troughing 
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 Project Completion 
 

The successful Contractor shall complete all work related to this RFP on or before September 30th, 2023. 
This agreement may be extended due to extenuating circumstances like inclement weather, at the sole 
discretion of the Municipality. 
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Bid Form 
 

Build: Maintenance Shops  
 

Contractor’s Information 

Bidder’s Legal Name: 

Bidder’s Contact Person: 

Mailing Address: 

Office: Cell: Fax: 
WCB No. GST No. 
Email: Manitoba PST No. 

 
References 

Project Name/Type 
of Work/Year 

Reference 
Municipality/Organization 

Contact Person Contact Details 
(phone, email) 

    

    

    

*Use additional sheet if more space is required 

 
RFP Price 
 

Lump Sum Amount 
 
$ 

 
Applicable Taxes & Charges 

 
$ 

 
Project Total 

 
$ 

** Taxes and charges to include “ALL” Provincial, Federal and Municipal Taxes and Fees** 
 
Offer Validity 

 
This offer will be open for acceptance, binding, and irrevocable for a period of thirty calendar days 
following the Submission Deadline. 

 
 
Submitted by (Name): (Please Print) 

 
 

Date: Signature:    
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